	
	SAINT NICHOLAS SCHOOL

APPLICATION FORM


	APPLICATION FOR THE POSITION OF:




	PERSONAL



	Surname
	

	Forenames
	

	Title (Mr/Mrs/Miss/Ms)
	

	Former names, if applicable
	

	Date of Birth
	

	Postal Address
	

	DfES Number (teachers)
	

	GTC number (teachers)
	

	NI Number
	

	Email address
	

	Home telephone number
	

	Daytime telephone number
	

	Mobile telephone number
	

	Are you legally eligible to work in the UK?
	YES / NO
	

	Do you require a work permit?
	   YES / NO
	

	Do you hold a full current driving licence?
	YES / NO
	

	Have you made a previous application to Saint Nicholas School? (If yes, give details and date)
	YES / NO
	

	If offered this position, will you continue to work elsewhere in any other capacity? (If yes, give details)
	YES / NO
	

	Where did you see this vacancy advertised?
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	EDUCATION & QUALIFICATIONS



	From GCSE or equivalent to degree level in chronological order (Please note that proof of qualifications will be required if successful)



	From (MM/YY)
	To (MM/YY)
	Establishment
	Qualifications obtained

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	CONTINUING EDUCATION & IN-SERVICE TRAINING


	Please give details of all courses attended of at least one day over the last two years.

	From (MM/YY)
	To (MM/YY)
	Training Provider
	Details and/or qualifications obtained

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	CURRENT EMPLOYMENT



	Name and address of current employer
	

	Current post held
	

	Current salary and point on scale if applicable
	

	Starting date
	

	Notice required
	

	Summary of key responsibilities
	


IF GAPS IN EMPLOYMENT EXIST, PLEASE STATE REASON – A SEPARATE SHEET MAY BE USED IF NECESSARY
	PREVIOUS EMPLOYMENT (MOST RECENT POST FIRST)



	From (MM/YY)
	To (MM/YY)
	Employer’s name & address
	Position held
	Details of role & responsibilities, 
	Final salary and reason for leaving

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	OVERSEAS LIVING / WORKING


	Please provide details of any periods, of 3 months or more in the last 10 years, where you have lived or worked overseas.  If not applicable please enter ‘none’



	From (MM/YY)
	To (MM/YY)
	Country

	
	
	

	
	
	

	
	
	


	PROFESSIONAL MEMBERSHIP (If applicable)



	Date


	Name of Professional Body
	Grade/Level
	Membership Number

	
	
	
	

	
	
	
	


	MOTIVATION



	Please explain why you have applied for this job and how you view it in relation to your future career. Include any other details of your skills, knowledge and experience (gained either in or out of paid employment and including any relevant leisure activities) which relate to this post. Please limit your motivation to 1000 words.



	REFEREES



	These should be persons of appropriate standing with direct knowledge of your professional work and should include your present employer. If you have previously worked with children, contact details of a referee from that organisation must be included. References will be taken up prior to interview unless you specifically indicate otherwise. 


	Referee 1

	Referee 2

	Name


	
	Name


	

	Name of Organisation
	
	Name of Organisation
	

	Address


	
	Address


	

	Post Code


	
	Post Code


	

	Telephone


	
	Telephone


	

	Email address
	
	Email address
	

	Occupation


	
	Occupation


	

	May we contact them prior to interview? 
	
	May we contact them prior to interview? 
	


	Do you know or are you related to any member of the Governing Body or staff of Saint Nicholas School?  If so, please give details of name(s) and relationship.




	SAFEGUARDING CHECKS



	Please be aware that the School applies for an Enhanced Disclosure from the Disclosure and Barring Service (DBS) for all positions at the School which amount to regulated activity.  The role you are applying for meets the legal definition of regulated activity.  If you are successful in your application, you will be required to complete a DBS Disclosure online form.  Employment with the School is conditional upon the School being satisfied with the result of the Enhanced DBS Disclosure.  Any criminal records information that is disclosed to the School will be handled in accordance with any guidance and / or code of practice published by the DBS.  

The School also carries out a check of the Children’s Barred List.  Please be aware that it is unlawful for the School to employ anyone to work with children if they are barred from doing so, and it is a criminal offence for a person to apply to work with children if they are barred from doing so.  The declaration below therefore asks you to confirm whether you are barred from working with children. 

The role you are applying for is also exempt from the Rehabilitation of Offenders Act 1974 and the School is therefore permitted to ask you to declare all convictions and cautions (including those which would normally be considered “spent”) in order to assess your suitability to work with children.  However, amendments to the Exceptions Order 1975 (2013 & 2020) provide that certain spent convictions and cautions are ‘protected.’  These are not subject to disclosure to employers and cannot be taken into account.  Guidance and criteria on the filtering of these cautions and convictions can be found on the Ministry of Justice website or see here.
Shortlisted candidates will be asked to provide details of all unspent convictions and those that would not be filtered, prior to the date of the interview.  You may be asked for further information about your criminal history during the recruitment process.  If your application is successful, this self-disclosure information will be checked against the information from the DBS before your appointment is confirmed.

All schools must ensure that applicants who are successful in their application and are employed to carry out teaching work are not subject to any prohibition order issued by the Secretary of State.  In addition to the above checks any offer of employment will be conditional on all the necessary safer recruitment checks as detailed in Keeping Children Safe in Education (KCSIE).




	DECLARATION



	I certify that all the information given on this form and any attached sheets is correct.  I understand that if I have knowingly provided false information or withheld material information in support of my application, I may be dismissed from any post gained as a result. I understand that any offer of employment is subject to a) references which are satisfactory to the school b) a satisfactory DBS certificate and check of the Barred List c) the entries on this form proving to be complete and accurate and d) a satisfactory medical report, if appropriate. 

Saint Nicholas School is fully committed to safeguarding and promoting the welfare of children, young people and other vulnerable groups and expects all staff, parents and volunteers to share this commitment. All staff and volunteers, where appropriate, will be required to complete our safer recruitment checks including qualifications; references; enhanced DBS and barred list; proof of identity; right to work in the UK; overseas, EEA and prohibition checks. New employees will be required to submit a Staff Self Declaration form (referring to disqualification under the Childcare Act 2006 as amended in 2018).

It is an offence to apply for the role if an applicant is barred from engaging in regulated activity relevant to children.
I confirm that I have not been disqualified from working with children, cautioned or sanctioned in this regard. 

I confirm that I am not named on the Children’s Barred List or otherwise disqualified from working with children.

I confirm that I am not prohibited from carrying out ‘teaching work’.

I confirm that the information I have given on this application form is true and correct to the best of my knowledge.

I understand that providing false information is an offence which could result in my application being rejected (or if the false information comes to light after my appointment, summary dismissal) and may amount to a criminal offence.

I confirm and certify that to the best of my knowledge the information I have provided on this application form, and all other supporting information is true and correct.  I understand that if I provide misleading or incorrect information or have failed to disclose information this will result in the termination of any contract of employment offered.

Applicants completing the form electronically will be asked to sign the application form at interview.

Signature of Applicant:

Date:




Thank you for applying for this post.  Your interest in working with us is very much appreciated.

Please note it is not our practice to acknowledge receipt of applications.
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